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ARKANSAS AGRICULTURE DEPARTMENT
Arkansas Forestry Commission

Weekly Time Sheet

Day From To Hours Code From To Hours Code From To Hours Code From To Hours Code Total 
Worked Total Leave

Sunday

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

I certify that the information I have entered is true, accurate and complete To Be Completed By TimeKeeper
A. Overtime for week (hours worked over 40) A

Employee signature: ___________________________________ Date: ____________ B. Comp time earned for week (A X 1.5) B
C. Comp time (1.5) carried over from previous week C

Approved by: __________________________________________ Date: ____________ D. 1.5 Comp Time available (B+C) D
E. Comp Time (1.5) taken during week (CP15) E

Comments: _____________________________________________________________ F. 1.5 Comp Time carried forward (D-E) F
G. Hour for hour Comp Time earned for week (x1.0) G

Activity Codes H. Comp Time (1.0) carried over from previous week H
Reference Policy § 75 Time Management I. 1.0 Comp Time available (G+H) I

J. Comp Time (1.0) taken during the week (CP10) J
K. Balance 1.0 brought forward (I-J) K

Data Entry Period Begins           (MM/DD/YY)

Personnel  Number Unit Personnel Area Data Entry Period Ends              (MM/DD/YY)

Employee Name (Last, First, Middle) Title

Reason for more than 8 hrs. worked
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