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DEPARTMENT OF FINANCE AND ADMINISTRATION 
Office of Personnel Management
Application for Shared Leave 
Authorized by A.C.A 21-4-203, 21-4-207, & 21-4-217
Retirement and Social Security/Social Security Disability Benefits
Applicant Certification: (Check all appropriate sections) I certify that:
Type of leave and number of hours requested to be donated:
   documentation to receive an "extraordinary circumstance" waiver.
 Catastrophic Leave Benefits
I was awarded
hours.
Authorized by A.C.A 21-4-203, 21-4-207, & 21-4-217
DEPARTMENT OF FINANCE AND ADMINISTRATION 
Office of Personnel Management
Application for Shared Leave - con.
.\little_seal.jpg
Personnel/Payroll Verification continued (To be completed by Agency Human Resources):
Has the requesting employee been disciplined for leave abuse within 2 years from the date of application?
Does the Requesting Employee have 1 year of employment with the state agency?
Has the donating employee been disciplined for leave abuse within 2 years from the date of application?
Request for Shared Leave
 Chief Fiscal Officer's Review and Action
Application Approved
 Agency Director's/Institution Head's Review and Action
Pending
Denied
Approved
Applied
Worker's Compensation Status:
Is this applicant Full-Time?
Did this applicant require an Extraordinary Circumstance 80-hour Waiver?
Personnel/Payroll Verification (To be completed by Agency Human Resources):
Did this donor require an Extraordinary Circumstance 80-hour Waiver?
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